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To: ClIr Christine Dubery (Chair), Cllr Stephen Daughtry, Clir Alan Ottey, ClIr Louise
Parrish and ClIr Nick Thwaites.

All other Members for information.

NOTICE OF MEETING

You are hereby summoned to the next meeting of the Legal, Finance and Human
Resources Committee which will be held on Thursday 30" October 2025 in the Town
Council Office, Lady Street, Dulverton TA22 9BZ commencing at 11.00am.
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Paul Russell
Town Clerk

PUBLIC OPEN SESSION

Prior to the commencement of the meeting fifteen minutes will be allowed at the Chair’s
discretion for questions or comments from members of the public. Any resident wishing
to address the Council will have three minutes in which to do so. If a question cannot be
answered at the meeting a written reply may be given within 7 days. Once the meeting
has started members of the public are reminded that they have no right to speak.

AGENDA

1. APOLOGIES FOR ABSENCE
To receive any apologies for absence.

2. DECLARATIONS OF INTERESTS
Members to declare any ‘Pecuniary’ or ‘Other’ interests under the council’s
Code of Conduct. Members are reminded of their responsibility to register
their interests with Somerset Council and to keep that register up to date.

3. CHAIRMAN’S ANNOUNCEMENTS
To receive any announcements from the Chair.
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4. MINUTES
To note the Minutes of the previous meeting held on 30" September 2025.

5. RECRUITMENT

(@) Recruitment Pack/Job Advertisement — To review the draft Recruitment Pack
and job advertisement, amend as required and sign off. Please see the
attached pack.

(b) Timetable — To consider the following Timetable:

e Commence advertising the post — 3 November 2025 for three weeks;

e Applications to be returned by Monday 24" November 2025 at 9am;

e Review of applications: The Interview Panel will review applications week
commencing 24™ November 2025;

o Apelicants that are to be invited for interview to be informed by Thursday
27" November;

e Interviews to take place on either 2" or 4™ December 2025 at the Town
Council offices;

¢ Recommended appointment to be placed before Council for ratification at
the meeting to be held on Monday 8" December 2025;

e Start date: 2" February 2025.

(c) Advertising — To consider where to advertise the vacancy. The following
options have been identified:
TotalJobs, Reed, Indeed and others - £250 for 4 weeks
SLCC - Dependent on package. Costs start at £ per week
DWP find a job — Free
Somerset ALC — Free
DTC website and social media — Free
Somerset Council — They may have a job board but would need to confirm
Local Government Association - £150 for members. DTC is not a member
Jobs Go Public - £450
Local Government Jobs - £500

(d) Interview Panel — To nominate 2 to 3 members to sit on the interview panel.

6. MATTERS TO REPORT
To receive any matters Committee Members wish to raise.

7. DATE OF NEXT MEETING

To set a date for the next meeting and to identify agenda items to be
considered.
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